
Romulus Memorial Cemetery 
Monument Installation Permit Application Form 

City of Romulus 
 

1 

 

OWNERSHIP INFORMATION MONUMENT COMPANY AND INSTALLER INFORMATION 

Name of Deceased 
 
                                                                  
                                                               DOD: 

Monument Company and address: 
 
 

Plot Owner’s Personal Representative Name: 
 
 

Contact Name: 

Telephone Number: 
 

Telephone Number:                                 Fax Number: 
(       )                                                           (       ) 

OFFICE ONLY – Ownership Verification Completed 
 
    Initials:                                       Date: 

Installer’s name: 
 
Phone: (       )                                      Mobile: (      ) 

 

Owner: I,                                                        _____                                         the undersigned, who represents that he, she, or they, is or are the sole and exclusive owner 
or owner’s personal representative of the right of burial in the grave or lot described below hereby authorizes and requests the City of Romulus Building 
Department  to permit the installation of the memorial as described in  this application, and the construction of a foundation, and does hereby agree to all the 
terms, conditions and other provisions as set forth in this application and the Romulus Memorial Cemetery Rules and Regulations.  I further agree to hold harmless 
and indemnify the City of Romulus from any claim I have made as being owner and/or owner’s representative. 
 
_______________________________________________                  __________________________________________________             ____________________ 
Owner’s signature                                                                                                     Owner’s personal representative signature                                                Date 
 

Gravesite Location:                    Annex_________       Block_________       Lot_________      Plot_________ 

 

TYPE OF MONUMENT/MARKER: 
 Single  Upright      Single Flat      Double Upright 

 

 Double Flat      Military Bronze or Granite  

 

SHARED MONUMENT/MARKER: 
Will the monument be shared over two grave locations? 

If yes, include second location:     Yes      or      No 
 

Annex_________ Block_________ Lot_________ Plot_________ 
 

PLACEMENT OF MONUMENT/MARKER: 
 

Monument/Marker to be placed at: 
 

 HEAD OF GRAVE       FLAT IN CENTER  (Cremations only)   

 FLAT AT FOOT (Military granite markers only- must be flushed) 

 ON BACK OF HEADSTONE (Bronze Military markers only) 

 
EXISTING MONUMENT/MARKER: 
Is there an existing monument/marker at this location? 

  Yes              No 
 

If yes, where on the plot is the monument/marker located? 
 Head of grave          Flat at center     Flat at foot 

 

If yes, does the monument/marker have to be removed? 
  Yes              No 

 If yes, who will remove?  
 Monument dealer                 DPW staff         

 Other:______________________________________ 

MONUMENT DIMENSIONS/MEASURMENTS: 
Length:       ______feet    ______Inches    _______ mm 

Width:        ______feet    ______Inches    _______ mm 

Height:       ______feet    ______Inches    _______ mm 

Thickness: ______feet    ______Inches    _______ mm 

 

FOUNDATION DIMENSIONS/MEASURMENTS: 
Length:       ______feet    ______Inches    _______ mm 

Width:        ______feet    ______Inches    _______ mm 

Height:       ______feet    ______Inches    _______ mm 

Thickness: ______feet    ______Inches    _______ mm 

IMPORTANT NOTE: 

Foundation dimensions - the top of the marker foundation must be 2 
inches above adjoining grade; and 4 inches wider and 4 inches longer than 
the marker so that a 2 inch border is around the marker on all sides.  

 

I certify that I have been authorized by the person making this application, to prepare a memorial for the above-described location and that the reverse side of this 
application contains the specifications and detailed sketch of this memorial. 
 

I hereby agree to abide by the rules and regulations of Romulus Memorial Cemetery now in force or hereafter adopted, and accept the responsibility for the details 
contained within this form and accept responsibility for the removal of the monument if it differs to this application without cost to the City of Romulus or the 
Purchaser. 
 

The undersigned further agrees to hold the City of Romulus free from any liability whatsoever for damage to the memorial that may result from the installation of 
said memorial, before, during or after the setting of said memorial. 

 
Signature                                                                            Date_________________________ 

Monument Company 
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      2 inches 

FOUNDATIONS 
The Romulus Memorial Rules and Regulations require that all monuments /markers/ headstones be installed on a foundation in 
accordance with the following specifications: 

 Foundation shall be 42 inches deep, unless the ground bottoms out and won’t allow for that depth.  This can be two 
pylons, 42 inches deep with a 4 inch top, or 42 inches of solid cement. 

 Foundations shall be at least four (4) inches wider and four (4) inches longer than the marker so that a two (2) inch 
border is around the marker on all sides. 

 Foundations shall be poured as to make it (2) two inches above the ground and placed at the head of the gravesites. 

 The installations must be completed by a licensed-professional contractor, or licensed Funeral Director and must 
comply with the City of Romulus specifications.   
 

 

DETAILS OF MONUMENT TO BE INSTALLED 
 

Please add the relevant dimensions of your planned monument to the diagram below. For military bronze plaques being mounted 
on a base, please provide base details. 
 

 

  
 

 
 
 
 

 

  

2 inches 

Headstone Width__________inches 
 

 

Base Width _______inches 

 

FOUNDATION  

HEADSTONE 

DPW 
 

Date Request Rec’d_______________________________ 

Date Staked_____________________________________ 

Date of Inspection________________________________ 

Date of final Inspection____________________________ 

Staff Initials___________________________ 

 

Clerk’s Office: 
 

Date Request Rec’d _____________________________ 

Date faxed to DPW______________________________ 

Date Rec’d from DPW ___________________________ 

Date Rec’d from BLDG___________________________ 

Staff Initials___________________________ 

Base Length _______inches 
 

 BASE 
2 inches 

Headstone Depth_________inches 
 

Headstone Height_________inches 

 
Total Height _________Inches 

2 inches 

Base Height _________inches 

Base Width__________inches 

   Base Length__________inches 

Foundations must be 4 inches wider and 
4 inches longer than the base so that a 2 
inch border around marker on all sides. 

HEADSTONE 

Foundations shall be poured as 
to make it (2) two inches above 
the grade at the highest point.  

Foundation Depth ____________inches 

Foundation Width _____________inches 

Total Foundation Height__________inches 

Pylons shall be 42 inches deep with a 4 inch 
top, unless the ground bottoms out and won’t 
allow for that depth. Under footing details it 
should be added that when the 42” footing 
(piers) are installed they are to be installed with 
#4 rebar that connects the pad to the piers., 
otherwise the pad will most certainly separate 
from the piers. Actually when a pier system is 
used at ‘any’ depth rebar should be installed in 
order to prevent pad separation 


