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City of Romulus 
Rezoning Tips and Submission Checklist 
SUBMISSION CHECKLIST 
For initial submission of all projects one (1) of each of the following must be provided: 


 
Original signed and notarized Rezoning 
Application  


8 ½” x 11” publication Quality Map, 
DO NOT REDUCE SITE PLAN FOR 
PUBLICATION 


 Proof of Ownership  Review Fee 
 
PLAN PACKET CONTENTS 
PLANS WILL NOT BE ACCEPTED UNLESS THEY ARE COLLATED INTO 24 SETS, 
FOLDED (9”x 12”) AND STAPLED TO INCLUDE THE FOLLWING: 


 Legal description for the entire parcel and/or portion of property contemplated for 
rezoning should be on conceptual plan. 


 Provide written Justification for rezoning. Written Attachments must be labeled with the 
parcel id number, date and petitioners name. 


 Traffic Analysis, for projects expected to generate 50 or more peak hour directional 
trips or 500 or more vehicle trips per day.  (Section 23.02 (3) of the Ordinance). 


 A site analysis at a scale not less than 1”=100’, or aerial photograph illustrating 
existing conditions on the site and adjacent properties; such as woodlands, wetlands, 
soil conditions, topography, drainage patterns, existing buildings, adjacent land uses, 
any sight distance limitations, and access points on both sides of the streets within 200 
feet of the subject site 


 A written description of the environmental characteristics of the site prior to 
development and following development, i.e., topography, soils, geology, wildlife, 
woodlands, mature trees (eight inch caliper or greater), ground water (depth to 
aquifer(s), impermeable soil layers and identification of nearby wells), wetlands, 
drainage, lakes, streams, creeks, ponds, and surface and ground water quality; 
documentation by a qualified wetland specialist shall be required wherever the City 
determines that there is a potential regulated wetland; written material may be 
accompanied by reduced copies of the site analysis or aerial photographs 


 A conceptual plan at a scale not less than 1”=100’, demonstrating that the site could 
be developed with representative uses permitted in the requested zoning district 
meeting requirements for setbacks, lot coverage, building spacing, parking, loading, 
drainage, general landscaping, and other site design factors 


 An illustration of the maximum development permitted under current zoning 
Refer to Article 23 of the Zoning Ordinance for a detailed list of requirements 


 
PUBLICATION QUALITY MAP DETAILS 
A 8 ½ “ x 11” publication quality map must be submitted with the application and must include 
the following: 


o Black and white 
o North arrow and scale notation 
o Subject site clearly identified by parcel number and outlined in black. DO NOT 


SHADE. 
o Closest intersection shown on map in relation to the subject site 
o All roadways and adjacent communities, if applicable, labeled 
o Adjacent parcels to the greatest extent practical.  Consider use of Plat page. 


Contact Assessing Department for Plat page. 
o DO NOT REDUCE SITE PLAN 


 
 
 







City of Romulus 
Rezoning Review Tips and Submission Check List 
SAMPLE PUBLICATION QUALITY MAP 
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SUBJECT  
SITE 


80-001-99-0008-704 
Current Zoning: C-2  


Proposed Zoning: MT-2  


  N 
 
 
NOT TO 
SCALE 


 
SITE SIGN AND STAKING REQUIREMENTS 
In order to be placed on the Agenda for a public hearing the site must be both properly staked 
and signed according to the following:  
  
Required Staking: The site must be staked to clearly indicate the location of the requested 
amendment.  Flagged stakes shall be placed at each parcel corner. 
 
Required Sign: A building permit is required for the required temporary sign.  The Building 
Department can be contacted at (734) 942-7550 and are located at 12600 Wayne Road, 
Romulus Michigan 48174.  It is the applicant responsibility to obtain the permit prior to 
installation of the sign and transmit a copy of the approved sign permit to the Planning 
Department so they may field inspect the sign according to the dates identified on the Rezoning 
Schedule.   If the sign is not installed it may delay placement on the Agenda of the Planning 
Commission.  The sign shall meet the following requirements: 


• The sign shall be 4 feet by 8 feet in size. 
• The sign shall be erected in full public view along the road frontage. 


o If the property to be rezoned is located at an intersection, a sign for 
each road frontage must be provided. 


o If the property exceeds 80 acres in area, 2 signs must be provided. 
• The sign shall state “THIS PROPERTY PROPOSED TO BE REZONED”. 
• The sign shall include the current and proposed zoning, area in acres of the 


property and a generalized map of the property. 
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• Such sign shall indicate the date, time, and location of the Planning 
Commission public hearing where the proposal will be reviewed. 


SAMPLE SIGN 


THIS PROPERTY PROPOSED TO BE REZONED 
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Current Zoning: C-2 General 
Business District 
 
Proposed Zoning: MT-2 Indus-
trial Transportation 2 District 
 
Site Size: 52 +- Acres 
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PUBLIC HEARING OF THE CITY OF ROMULUS  
PLANNING COMMISSION SHALL BE HELD: 


Date: Monday, June 22, 2005 
Time: 7:00 p.m 


Place: 11111 Wayne Road 
City Council Chambers 


 
 


The applicant shall be responsible for erecting, and maintaining through the public 
hearing date and removing the sign within 3 days following the public hearing. 


 
The required sign shall be exempt from the regulations of the Romulus Sign Ordinance provided 
a temporary sign permit be obtained from the Building Department in accordance with City 
requirements. 
 
TRAFFIC IMPACT ANALYIS REQUIREMENTS 
 A traffic impact analysis for projects expected to have fifty (50) or more peak hour directional 
trips or five hundred (500) or more vehicle trips daily. Contents of the traffic impact study shall 
include:  
• Illustrations and a narrative which describes the study area and existing operations for the 


street system (right of way, functional classification, lane configuration, speed limits, any 
sight distances limitations, driveways on both sides of streets adjacent to the site, current 
traffic conflicts, etc.)  


• An evaluation for the a.m. and p.m. peak hour of both the use(s) and adjacent street system. 
This level of service evaluation shall be conducted for representative uses allowed under 
both the current and requested zoning districts. For uses expected to generate more than 
one hundred (100) peak hour directional trips or seven hundred fifty (750) trips daily, an 
evaluation of operations at major signalized or non signalized intersections in proximity to 
the site is required in addition to site access points.  


• A table that describes the peak hour and daily trips for representative uses under both the 
current and requested zoning district. The City may require concept or schematic drawings 
or other information to confirm the size of development permitted under each scenario.  


• The traffic impact analysis shall be developed in accordance with accepted practices in 
Michigan. The preparation shall be conducted by a qualified professional. Traffic count data 
shall be collected using accepted practices and shall not be over two (2) years old. The 
forecasts shall be based on the data and procedures outlined in the most recent edition of 
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Trip Generation published by the Institute of Transportation Engineers (ITE). The applicant 
may use other commonly accepted sources of data or supplement the standard data with 
data from at least 3 projects in similar locations in Michigan.  


• The traffic study shall provide at least three (3) levels of analysis: current conditions, project 
impacts (projects permitted under requested zoning + existing), and future conditions 
(existing + project traffic + background traffic growth + traffic associated with other 
developments in the immediate area approved or under construction). The City may require 
corridor level computer modeling when multiple uses or projects are being considered.  


• Any trip reduction for pass by trips, transit, ridesharing, other modes, internal capture rates, 
etc. shall be based both on ITE findings and documented survey results acceptable to the 
City and applicable road agency. The community may elect to reduce the trip reduction rates 
used.  


• The report shall evaluate the design of proposed access including: any sight distance 
limitations, proper spacing, and relationship to other access points, and potential for shared 
access facilities.  


• The study shall outline mitigation measures and demonstrate any changes to the level of 
service achieved by these measures. Any alternatives or suggested phasing of 
improvements should be described. The mitigation measures may include items such as 
roadway widening, need for bypass lanes or deceleration tapers/lanes, changes to 
signalization, use of access management techniques, or a reduction in the proposed 
intensity of use. Proposed mitigation measures must be acceptable to the applicable road 
agency (City, Wayne County, or MDOT). The responsibility, timing of roadway 
improvements, and relationship to available right-of-way shall be described.  


 
TRAFFIC IMPACT ANALYIS WAIVER/MODIFICATIONS 
The requirement for a traffic impact study, or the specific study elements required may be 
waived or modified by the City. Reasons for the waiver or modification shall be documented. 
Factors to be considered include:  
 


1. Roadway improvements are scheduled which are expected to mitigate any impacts 
associated with the proposed project.  


2. The existing traffic level of service (LOS) along the roadway is not expected to drop 
below LOS “D” due to the proposed project.  


3. The existing level of service is not expected to be significantly impacted by the proposed 
project due to specific conditions at this location.  


4. A similar traffic study was previously prepared for the site and is still considered 
applicable.  


 
TRAFFIC IMPACT ANALYIS EXEMPTIONS 


• A proposed rezoning of any platted lot to a single-family residential district shall be 
exempt from requirements (a) (1) e-i of this Section if the rezoning is consistent with the 
designation noted on the Future Land Use Map of the Master Plan.  


• Any rezoning initiated by the City for updates to the Zoning Ordinance or Zoning Map or 
a City initiated rezoning consistent with the City of Romulus Master Plan shall be 
exempt from Section 23.02(a)(1) and (2) of this Section. 


 
 
 
 
 
 





		In order to be placed on the Agenda for a public hearing the site must be both properly staked and signed according to the following: 

		Required Staking: The site must be staked to clearly indicate the location of the requested amendment.  Flagged stakes shall be placed at each parcel corner.

		Required Sign: A building permit is required for the required temporary sign.  The Building Department can be contacted at (734) 942-7550 and are located at 12600 Wayne Road, Romulus Michigan 48174.  It is the applicant responsibility to obtain the permit prior to installation of the sign and transmit a copy of the approved sign permit to the Planning Department so they may field inspect the sign according to the dates identified on the Rezoning Schedule.   If the sign is not installed it may delay placement on the Agenda of the Planning Commission.  The sign shall meet the following requirements:

		SAMPLE SIGN






        


City of Romulus 
REZONING APPLICATION 
Planning Department 11111 Wayne Road, Romulus MI 48174 Phone: (734) 955-4530 Fax (734) 941-5842 


The application must be accompanied by the data specified in the Zoning Ordinance plus the required review fees. 
Incomplete applications WILL NOT be accepted, and will delay processing. 


Site Information: 
Property Address:______________________________________ 
Parcel ID#’s:__________________________________________ 
__________________________________________________ 
The property is located on the NORTH/SOUTH/EAST/WEST side  
of _________________________________Road; Between  
_____________________Road and _________________Road. 
Total Gross Acres:_____________________________________ 
Existing Use of Property:________________________________ 


Project Information: This Section to be completed by City 
Case Number:______________________________ 
Date Submitted:_____________________________ 
Date Filed:_________________________________ 
Planning Fee: $500.00; Consultant Escrow: $800plus $25/acre 
Traffic Study Initial Review Fee: $500.00 
Initial Escrow Fee*:___________________________ 
Total Fee:__________________________________ 


Project Description: 
Existing Zoning:_______________________________________ 
Future Land Use Designation:____________________________ 
Proposed Zoning: ______________________________________ 
Brief Description of Rezoning Proposal:_____________________ 
____________________________________________________
____________________________________________________ 


Traffic Analysis: 
• Is the project expected to have 50 or more peak hour directional 


trips per day? YES/NO 
• Is the project expected to have 500 or more vehicle trips per day? 


YES/NO 
If YES answered above a Traffic Impact Analysis Study consistent with 
Section 23.02 (3) must be submitted with application and the required 
review fee. 


Justification for Rezoning:  (Please answer the following questions.  If not copied onto the plan set, all written attachments must be labeled 
with the parcel id number, date and petitioners name and collated with each set.) 
1. Consistency with the goals, policies and Future Land Use Map of the City of Romulus Master Plan, including all applicable sub area and 


corridor studies.  If conditions have changed since the Master Plan was adopted, the consistency with recent development trends in the area. 
2. Whether development under current zoning is impractical or less reasonable than requested or other zoning district given factors such as 


demand v. supply, development trends, and other factors. 
3. Capability of the site’s physical, geological, hydrological, and other environmental features to accommodate the potential uses allowed in the 


proposed zoning district based on the proposed concept plan. 
4. Compatibility of all the potential uses allowed in the proposed zoning district with surrounding uses and zoning in terms of land suitability, 


impacts on the environment, noise density, nature or use, traffic impacts, aesthetics, infrastructure, impact on ability to develop adjacent 
properties under existing zoning, and potential influence on property values. 


5. Capacity of the City infrastructure and services sufficient to accommodate the uses permitted in the requested district without compromising 
the “health, safety, and welfare” of the City. 


6. The extent to which traffic impacts can be accommodated to maintain at least a level of service D by the existing road system or programmed 
improvement. 


7. The apparent demand for the types of uses permitted in the requested zoning district in the City in relation to the amount of land in the City 
currently zoned to accommodate the demand. 


8. Compatibility with the basic intent and purpose of the Zoning Ordinance. 


Attachment Checklist: Please refer to the tips for submission sheet for more detail on required information. 
All attachments unless one copy is indicated below must be collated into 24 complete sets and be labeled with the parcel identification number, 


date and petitioners name.  Some items can be combined on a standard 24”x36” site plan, folded to 9”x12”. 
 One original signed and notarized application  One 8 ½” x 11” publication quality location map 
 One  copy of proof of ownership  Legal Description copied on plans for entire area of  rezoning 
 Traffic Analysis if criteria met.  Written analysis of environmental characteristics of the site prior to 


development and following development may also use aerial photo of 
site to accompany written analysis 


 Written Justification for Rezoning on plans or as written 
attachment 


 Conceptual plan at a scale not less than 1”=100’, demonstrating that 
the site could be developed with representative uses permitted in 
proposed rezoning 


 Site analysis at a scale not less than 1”=100’, illustrating 
existing conditions on the site and adjacent properties 
within 200 feet. 


 Site illustration of the maximum development permitted under current 
zoning 


 







City of Romulus 
REZONING APPLICATION Pg. 2 


* Effective 12-12-2005 The City of Romulus adopted an Escrow Policy for all types of development reviews.  A complete copy is available 
online at www.romulusgov.com and at the Planning Department. In summary the policy establishes: 


Applicant Acknowledgements: The applicant must acknowledge the following by initialing each statement. 
•  The applicant understands that the Planning Department shall schedule the Public Hearing date only after the application is 


found substantially complete and the proper sign and staking of the property is confirmed.  Any review dates identified in City 
Ordinances or handouts will not be applicable until acceptance is granted.   ______ Applicant Initial 


• Applicant is required to obtain a temporary sign permit from the Building Department prior to placement of the sign on site. 
• Applicant is required to submit a copy of the temporary sign permit to the Planning Department and notifying the Planning 


Department that the required sign has been installed and is ready for site inspection.  ______ Applicant Initial 
• Applicant is required to remove temporary sign from property within three (3) days following the public hearing by the Planning 


Commission. ______ Applicant Initial 
• The Planning Commission will consider the request at the scheduled public hearing and take action on the request at the next 


regularly scheduled meeting.  ______ Applicant Initial 
• The applicant or the designated representative must be present at all meetings or the request may be tabled or no action taken 


due to lack of representation.  ______ Applicant Initial        
Applicant Information: 
Name:__________________________________________ 
Street:__________________________________________ 
City:___________________________________________ 
State:______________________ Zip:________________ 
Phone: (  )      ___________________________________ 
Fax:  (  )      _____________________________________ 
 


Property Owner Information: 
Name:__________________________________________ 
Street:__________________________________________ 
City:___________________________________________ 
State:______________________ Zip:________________ 
Phone: (  )      ___________________________________ 
Fax:  (  )      _____________________________________ 
 


Affidavit of Petitioner:  
I, the undersigned petitioner, being duly sworn, depose and say that the statements and information submitted are true and correct to the best of 
his/her knowledge, information and belief, further that s/he is authorized to submit this petition.   I further acknowledge that the City and its 
employees shall not be held liable for any claims that arise as a result of acceptance, processing, or approval of this rezoning application.  I also 
understand that by signing this application I authorize City staff and/or its representatives to conduct visits to the subject property and allow for 
reasonable access to the property. 
__________________________________      ____________  __________________________________  __________     
Print Applicant Name                       Date            Print Property Owners Name          Date 
 
__________________________________      ____________  __________________________________  __________     
Signature of  Applicant                       Date           Signature of  Property Owner                  Date 
Notary for Applicant: 
Subscribed and sworn before me, this _____day  
of ________________20____.A Notary Public in and for 
________________ County, Michigan. 


________________________________ 
 (Signature) 


 Notary Public 
My Commission expires _____________, 20___. 


 Notary for Property Owner: 
Subscribed and sworn before me, this _____day  
of ________________20____.A Notary Public in and for 
________________ County, Michigan. 


________________________________ 
 (Signature) 


 Notary Public 
My Commission expires _____________, 20___. 


• A sum of money will be collected up front, prior to any meetings, reviews or release of letters to cover the cost associated with 
the review a minimum amount of 1,000.00 is required to establish the account. 


• Initial fee covers first review, each additional submission and review requires ½ the original fee 
• City Fee is nonrefundable 
• Escrow fees are drawn upon at each stage of the review upon written request a detail of withdrawals will be provided. 
• If at any time the account reaches 300.00 the City may request additional funds be paid to Escrow to cover the ongoing cost of 


review. 
• All fees must be paid in full prior to placement on a Planning Commission and/or City Council agenda 
• If there is money left in escrow at the end of the review and approval process they will be refunded less a 25% or $25.00 


administrative fee whichever is greater 
        



http://www.romulusgov.com/
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ALL SUBMISSIONS MUST BE MADE BY 12:00 NOON ON 
THE DATE IDENTIFIED.  


Refer to the Rezoning Application Packet for more detail on  
timing and required submittal information. 


City of Romulus 
Planning Department 


11111 Wayne Road Romulus MI 48174 Phone:(734)955-4530 Fax:(734)941-5842 


REZONING 
 SUMISSION CALENDER 


Submission 
Deadline 


PC Meeting 
Date 


Proof of Temp 
Sign Permit  


Staking/Sign 
Deadline - Site 


Verification 
Visit  


09/08/08 10/20/08 09/26/08 09/29/08 


10/06/08 11/17/08 10/24/08 10/27/08 


11/03/08 12/15/08 11/21/08 11/24/08 


12/08/08 01/21/09 12/26/08 12/29/08 


01/05/09 02/18/09 01/23/09 01/28/09 


02/02/09 03/16/09 02/20/09 02/23/09 


03/09/09 04/20/09 03/27/09 03/30/09 


04/06/09 05/18/09 04/24/09 04/27/09 


05/04/09 06/15/09 05/22/09 05/26/09 


06/08/09 07/20/09 06/26/09 06/29/09 


07/06/09 08/17/09 07/24/09 07/27/09 


08/10/09 09/21/09 08/28/09 08/31/09 


09/08/09 10/19/09 09/25/09 09/28/09 


10/05/09 11/16/09 10/23/09 10/26/09 


11/09/09 12/21/09 11/25/09 11/30/09 





		City of Romulus

		Planning Department
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